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Registering:

To register please go to https://www.getwarpit.com/company/utas, click on the
registration button. Type in your registration details and press the ‘Create Account’
button. You will be contacted once your registration has been approved.

Logging In:

Find the UTAS WARPIT website with https://www.getwarpit.com/company/utas
Using your email and password log in.
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Once logged in you will be taken to the homepage. From here you can add an
item, search for specific items within UTAS, remove and claim items.
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Adding an Item:

To add an item click ‘Add an item’ or if you want to add more than one item click

‘Bulk add items’. This will then take you to the relevant page where you can fill in
the details of your item (Don’t forget to add a picture!). Please do not advertise an
item for more than 3 months.
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To add a picture while adding an item click on the first ‘+Upload Image’
button. Then a popup will appear, click ‘choose file’ and it will give you
the option to take a photo or choose from saved photos. Take the photo
or click on the photo of the item.

Upload Photos

File upload control

Please click the browse button and select an image on
your computer to upload. once you have selected your image click the upload

butten to start the upload.
Upload
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Please select a file to upload ‘

+ More Images?

Progress 0%

Download Bytes
File Name
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Next click upload and a new screen will appear allowing you to crop the photo
(‘Crop Photo’), change the photo (‘Go Back’) or leave the photo as it is (Upload As
[s). Click on ‘Crop Photo’ or ‘Upload As Is’ button and the photo will be
uploaded. To check the photo has uploaded click ‘View Image’. To delete the
image click the X. To add another photo of the item click on the second ‘+Upload
Image’ button.
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Move the hightlighted crop area below, then click "Crop Image". You can show
the entire image by enlarging the crop area using the handles surrounding the
crop box.
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Once the details have been added, click ‘Add item’ at the bottom of the page. An
automatic email will be sent informing you of your item details and you will be
redirected to the following page:
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Searching for an Item:

To search for specific items within UTAS, first login if not already, go back to the
home page by clicking home (top left hand corner), then click in the search bar in
the top right hand corner of the home page and type what you are looking for (e.g.
chair). Or search for everything by just clicking the search button (the magnifying
glass).
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Removing an Item:

To remove an item you have uploaded from WARPIT, click on the ‘home’
button (top left hand corner) and click on ‘Active items’. Next click on the
item you want to remove, at the bottom of the new page click ‘Delete item’.
A pop up box will appear checking that vou do want to remove the item,
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Claiming an Item:

To claim an item, click on the item you would like (e.g. desk). A new page will
load and the item details will be displayed. If not all of the information is present
you may ask a question about the item by clicking on the ?Ask a question about
this item’ button which will send an email to the owner. If you would like to
proceed and claim the item click the ‘ Claim Now’ button. You will then be
redirected to another page showing the savings you have made by claiming the
item.
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Desk

Latest ltems

Traditional standard desk
Item Ref - 1610/41696/1
Organisation: University of Tasmania

Available

1 X Traditional standard X Boardroom/meeting
desk table

& Dimensions: Ow x 0d x Oh (cm)
Finish:

Condition: Excellent
Location: UTAS
Additional Info:

Avallable Avallable

Quantity - 1 available

Please note this image is for illustrative
purposes only. This is not the actual item.
Potential claimants are advised to use the

Claim Now

"Ask a question" feature or check the item in

person to satisfy that the item fits your
needs before claiming.

Ask a question about this item

You might also like this.

Traditional standard desk
ou have successfully claimed this item.

You have been sent a confirmation email telling you
what to do next.

To learn how to complete a transaction please visit
here.

Congratulations! Wonderful! You just saved your
organisation by giving this item a second life! Well
done!

Savings you have made with this claim

© 0 0 O

ltems CO2 (kg) Waste (kg) Total Money
clamed saved diverted Saved

1 74 26 £143.00




You will be sent a conformational email describing what to do next. To finalise the claim,
contact the owner via email to arrange a time to view the item or collect it. If you require

assistance with the collection of the item please log a request through the UTAS Work
Request System. Once the item has been delivered log back onto WARPIT and click on

the ‘Items [ need to collect’ button under the heading ‘My Claims’. You will be redirected

to a page showing you all the items you have claimed. Click on the item and you will be
able to ‘Set as Collected’ your claim or ‘Cancel Claim’.
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View Claims : Claimedf

The following claims are still pending collection:

You need to collect the following items:

Set as collected =

] ltem Name Item Ref

] Traditional = 1610/41696/0/1

standard desk

Claim Details

Hem Name

Traditional standard desk
ltemn Ref : 1610/41696/0/1
Item Ref

Traditional standard desk

Hem Owned By

Admin
reuse.program@utas.edu.au
University of Tasmania
Churchill Ave

Hobart
TAS 7005
03 6226 7221

Claimed By

University of Tasmania
CcsD

7000

Quantity
1

Claimed On
21/11/2016

Claimed By

Claire Cunningham -
University of Tasmania

Page 1 of 1

Cancel Claim

Set as Collected

Back to claim list
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Contact Details:

For further information on using the WARPIT software please contact Admin via email.

Email:
reuse.programe@utas.edu.au
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